


nEvery good thing
you do happens
though the dimension
of time.o
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What’s on your
desk right now?
Tell me In the chat >>
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Desk of a band
director who

attended
Get Organized!
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Middle school
principal who

read
Get Organized!
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Elementary school
principal who read

Get Organized!
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What is on your
desk right now
that should go in
a Tickler File?

Type in the chat >>


















Where do you keep
your to-dos?

1. Paper planner
2. Sticky notes
3. Dlgltal calendar
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Notes
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Overdue Tasksto ... 72 i AR E l
Reschedule Due D... 16 Take photo of Daily Home article for Instagram =~ =
ifes SR 2 Validate Stride password o =
Read Watch Listen 167
Task Updated Today 6 Plan what | want to share on Mastermind call =
Try these voice improvement with Google Assistant--Try when | am out =
~ Contacts : and about
¥ Cabrio Buck 4
\J Raymond Sidney...
8 rey o Thursday
> Tags +| Make handout "Tomorrow Starts Today" 1 —

B mark_records

Send article to Daily Home &
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Ray-When will you get me your Day in the Life article?







1.Due Date &
sort by Due Date
















Write reading grant

Get summer school going

yaf:l Carn graduate degree

What’s wrong with these?
Tell me In the chat. >>



Call someone who
won It before

—— Ms. Smith-Wants to

“ie ¥

- /" teach summer school?
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3. Note Section
IN each task
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close x
These are all the things you can do with a new task is
due Sat 1 Jun 2019
repeats never
st Inbox
tags none
url none
give to nobody
Add field ~
Subtasks Incomplete n £k~

Add a subtask.

Notes

£ Add a note...

1 Add any information here that you want to have when you do the task.
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What are the
advantages of digital?



Digital
Systems
Offer
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Buford
Buford



[ 1] Buford-Grant??
[] Call Buford about...

[] Ask Buford...
[] ETR call Buford
[] Buford.......
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items
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Add a task..

Call Luciana Cardarelli 1-647-291-1556 re: CPCO Conference to

. . . . Feb 11

see if they are going to bring me in.
1t Call main number for Publishers Warehouse and note what Feb 15

happens with each extension
ETR call Melanie Brooks Date for next visit Feh 15 =
Call BlueHost to see what is being backed up 1 Yesterday =
Respond to this call for podcast guests Tomorrow
ETR call Randy Starner rstarner@fueleducation.com re Stride v Tuesdav =
Global Scholar/Scantron o
Call Bill Stites 973-509-4595 Evernote at Montclair Kimberly - =
Academy . .
Call Jan Harris re: Next steps on making district calendar, setting =
up video conference on making certificates. Talk about Saturday
emergency plans.
1 Call Carl Hancock-1 have 3 state contest programs to add to

website
Call Vernon-(205) 902-6409 -Double-check date he is coming to
decorate o~
ETR Call Carl Davis 256 232 3982 xx All-State Choral programs Today =

have been scanned and are on website

Call Sirius to negotiate a lower rate Saturday

hd LL L A

Add a task...

ETR Response Ray read Rework
ETR call Melanie Brooks Date for next visit

ETR call Randy Starner rstarner@fueleducation.com re Stride v
Global Scholar/Scantron

ETR Julie H. -Orchestra- All-State Programs from Previous
Years

L ETR Rusty Everett reply on Trey Armisted

ETR Barbara-Credit card statement on how much the charge was
for me. Write check

ETR reply Laura

Send reminder email ETR response Lavender List of what kids
need to go where (12/7)

ETR reply Laura More StrideXchange issues
ETR reply Laura Several questions...
ETR Harry McAfee -Band-All-State Programs from Previous Years

"' ETR Amazon dog food (This was delivered. Saving only for
demo) DEMO

ETR Response to my HARO response

ETR Call Carl Davis 256 232 3982 xx All-State Choral programs
have been scanned and are on website

Feb 15

Tuesday

Wednesday

Thursday

Today
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5. Communicates
with Email













Paris Hotels From €39 Over 1400 Hotels - Great Chaice! - paris easytobook com/ Mark as important e
Add to Tasks
Party at John Smith's Cabin Inbax - x pi e
Create event
H Dr. Frank Buck Franki@frankbuck.org Filter mezscanecdd®iheze 8:50 AM
to frank [= Mute

You are invited to the Back-to-School Party!!

The date is August 10 and the party cranks up at 6:00 PM.
John Smith's is hosting at his cabin.

Go North on Highway 43.

Turn left where that big yellow dog always sits.

Go 1.5 miles and look for the cabin on the left.
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Dr. Frank Buck
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Mail Calendar People Tasks Notes
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£ Reply £ Reply Al £ Forward
Sat 7/18/2015 2:56 PM

Frank Buck <drfrankbuck@outlook.com>

Administrative Retreat

To DrFrankBuck@Outook.com

Principals,

We will have a planning session on July 9. The session will begin at 9:00
AM and end at 4:00 PM. We will hold the session at the Pine Tree Resort.
For those of you who are not familiar with how to get there, take Highway
99 to Exit 27. Turn left at the top of the ramp and go 2 miles. The resort is
on your right. The phone number for the resort is 555-4321.

Our agenda will include:
1.Balanced Scorecard—Examine areas where we reached goals, discuss
why or why not.
2.Long-term and short-term building concerns.
3.Planning of professional development days.
Between now and then, please view this site:
http://dataforprincipals.com

ﬂ See more about Frank Buck.
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due never

repeafs never

list Inbox

: Put together a 500,000-dollar budget e IR

give to nobody

Add field -

Subtasks Incomplete  Corpleied LR

Great news! We have been awarded a grant that's giving you 5500,000 for
your program! | will have to have a budget by a week from Friday.
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From : XYZ@gmail.com
To: You
Subject: Thanks for your order!

Thank you for your order to the XYZ Store! Your order is as follows:

4 Calling Birds @%$29.95.........cceoiiiiiiieeeeen. $119.80
3 French Hens @B 15.00.....ommvmemmmeonisvne $45.00
2 Turtle Doves @%$20.00...........coveiiiineeennnnn... $40.00
1 Partridge in a Pear Tree @$104.00........... $104.99
TR o v rea s i $309.79

Your confirmation number is 2468



ETR order from XYZ Store #12/20

l

To  Remember Milk

From Dr. Frank Buck <Frank@FrankBuck.org>

ETR order from XYZ Store *12/20

Thank you for your order to the XYZ Store! Your order is as follows:

4 Calling Birds @%$29.95.........ccccoovvveverenne, $119.80
3 Fiénéh Hehs @18 00......omsimmmmavisinns $45.00
2 Turtle Doves @$20.00...........ccoovveverrennenes $40.00
1 Partridge in a Pear Tree @$104.00........... $104.99
T e S R AR s SR $309.79
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6. Syncs across
all devices




6 @ 6:55 PM

EDIT

Print Birthday & Aniversary Card List.

Listen to Lessons and Carols

Christmas cards have been mailed 6 o°

Christmas gifts for clients have been
ordered and received 5
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‘Organization Made Fasy

i ‘!0 F%&ggg‘,{?" - Speaking Blog About Us Resources Customers Q

FRANK BUCK

CONSULTING. INC.

"Organization Made Easy”

SCHEDULE ME FOR YOUR NEXT EVENT









Oct. 25

John Smith- 362-1234

Father called. Says other students are picking on
him in Math class.

Talk to teacher.
Call him in 2 weeks to ask about progress.

Are moving into new house this weekend. Directions-
Head north on Main Street. Turn right on Maple. 3rd
house on left.
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FRANK BUCK

CONSULTING. INC.

"Organization Made Easy”

Global Gurus “Top 30” in Time Management
Ranked #1 for 2019

Greetings!

How much time do you spend on email? What if you could spend less time but
be more effective? This week, we look at 10 Gmail enhancements. Even one
of them, if you use it regularly, can make a huge difference.

P.S. Once you read the post, how about sharing it? You'll see social sharing
buttons at the bottom of the post where you can share to Facebook, Twitter,

LinkedIn, or Pinterest.













